How to change
Workplans in UDART for
a new Fiscal Year




How to Enter
Progress Into
UDART
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How to Enter
Progress Into
UDART

2 Basic Steps

1. Remove the previous years workplan
from “My Projects List” (does not delete
them from UDART, but just removes them
from the easy access “Project List")

2. Save the current years workplan in “My
Projects List”
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“My Project List”

O©-

File Edit ‘“iew Favorites

| @ UDART Web Application

£ | httpeffhealth,ukah, govfudart/project llistflist_edit,jsp b e s M|

Help

5:\ - fm v |:okPage « CF Tools -

Edit My Project List

Remove Project

[<]

(<]

[<]

[<]

<]

Waorkplan~

Update List

My Project List | Progress Reporting= Feports~ System Admin~ Menu Builder=

[ Project Lookup ]

Select All

Workplan Year Site

Develop and implement a recall system for
WOomen who miss appointments

Er

@
[}
i
0
W
X}
3
3
@
[s
L
i

I

in
n
I

(1)

Distribute Breast and Cervical Fromation
Materials

m
(1
i1}
;
111}
1
[}
(]
in
i

Help LUCCP connect with physicians
regarding education materials and Br
recruitment

in
w
u
w
@
[}
i
0
W

Make two reminder phone calls to non-

} Breast and Carvical
returned women due for rescreening
Paricipate in conference calls and staff . N |
i €351 and EervIica
professional development
Screen eligible women for breast and cervical 5 cervical ~003 -
e85l and ervica il LEY RS
Cancer
Send reminder letters to women due for . cervicl 008 -
€351 and EervIica 20l (R

[ESCreening



Step 1. Remove last years projects from the

“My Project List”

€ - =
G 4 |8 http:ffhealth.utah, govfudart/projectlistflist_edit, jsp W] | XK e
: = e - gy = |-k Page = {CF Todls -
A ,@ DART Web Application 1 = -» Page ¢ Toals

Waorkplan~ My Project List | Progress Reporting= Feports~ System Admin~ Menu Builder=

Edit My Project List Help | Log out

(Proatoos

Remove Project Lo el lon Year Site

_ o Windows Internet Explorer
Develop and implement 3 ret

- - I 2008  |UDOH
women who miss appointme 9
- EMno cked Projects From wour Praject Lisk?
— = /R ted Prajects F Praject List?
Distribute Breast and Cervica -
)
Materials
o ) a4 ] [ Zancel
Help LICCP connect with phy D?[ -
regarding education materialS=srm =TI oo
recruitment @
Make two reminder phone calls to non-
) Breast and Cervical
returned women due for rescreening
Paricipate in conference calls and staff
) Breast and Cervical
professicnal development
Screen eligible women for breast and cervical
= 4 Breast and Cervical
cancer
Send reminder letters to women due for
Bresst and Cervical 2008 |UDOH

(=31

[ESCreening



Lo

/= UDART Web Application - Windows Internet Explorer

@.x | = |&] http:jihealth.utah, goviudart project listflist_edit. jsp W[y | ey
File Edit “iew Favorites Tools  Help

U0 4| @UDART web Application [ g - B - o= - |:kPage - () Todls -

UDART cancer

Waorkplan~ My Project List | Progress Reporting= Feports~ System Admin~ Menu Builder=

Edit My Project List Help | Log out

[ Project Lookup

Records 0 to 0 of O




Step 2: Add the current years projects to

“My Project List”
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Congratulations, you have successfully
changed workplans in UDART for the new
fiscal year!

Now that the new workplan is in the "My
Projects List,” reporting is exactly the same
as before — Progress Reporting Menu at
the top, then “Select from My Project List”,
and click on the “Add” arrow for each
project when you want to add progress. For
more detailed instructions, please go to
“How to Enter Progress into UDART".



Thank you!
| hope that was helpfull

Call Whitney with questions
801-538-6829



